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	NAME OF THE ENTITY:

	ENTITY’s LETTER No.

	DATE:


	
To	:	The Address of Third Party having jurisdiction in Entity’s Project

Subject	:	(Name of the Third Party’s Design Approval for (Title of the Entity’s Project/Facility)  
	
Reference	:	Provide reference of meeting or discussion wherein the approval was deemed to be granted

Attention	:	Name with Designation of Third Party person authorized to approve design documents


Dear Sir,
[bookmark: _GoBack]This is further to various meetings/correspondence leading up to our last discussions/meetings on _________________ at ____________________________ between Mr. ABC of (Name of the Entity), (Designation) with your Mr. DEF, (Designation) on the matter under subject. (NAME OF THE VENUE)
(DATE)


Based on above we consider the following design documents as approved by (Name of the Third Party) unless we hear otherwise from you within five working days of issue of this letter. (Name of the Entity) will proceed with the purchase and construction of the (Name of the Facility/Project) based on these documents.


	SN
	Document No.
	Document Title
	Revision and Date
	Notes

	1
	
	
	
	Provide details of any holds/ condition of approvals under notes above.  

	
Thanking you for your cooperation and support to the progress of (Name of the Project/Facility).

Yours Faithfully,




Attachments: 

(if available include the transmittal copy of submission of documents listed above, else include copies of drawings as attachments). 


Note for Entity:

1. If required, the list of documents could be sent as an attachment to the letter
2. Entity to obtain from third party the acknowledgement of receipt of this letter.
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